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GENERAL

POLICY

This Regulation estsblishes the circumstances under which an employee may be

tmm’ilyassigmdtoapmitimeflmrpr&p\; r 08 grede than he holds.

occupies. Exceptions mey be suthorized on a temporary basis to provide an

an opportunity to demonstraté his qu&liﬁmﬂm for promotion to &

hmer,-ﬂheninmmtinumtsofmw,tc:prwmefoa'the

temporary essigmment of s particular employes to s specific position of lower

8. mwmmmmmmm&m

b«

e Chiefs of Major Components (Deputy Directors (Plans), (Inteliigence),
end {Administration), the Director of Training, the Assistant Director for
Cossmmications, and the Assistent Director for Personnel) and Operating
Officials (the Assistant Directors of the Office of the Deputy Director

{Intelligence), the Chiaf¥

ﬁthemuauaﬂnaﬂim.«ftheOfneeafm

Deputy Director (Administration), the Chiefs of Avea Divisions and Senior
Staffs of the Office of the Deputy Director {Plans}) are responsible for
recommending temporary assigmments of their persomnsl to positioms of lower
or higher grade in accordance with the provisions of this Regulstion.

HEADS OF EACK CAREER SERVICE

he head of each Career Service, or bhis duly appointed designee, 1s respon-
sible rwwwmofumrmﬂamhymd
temporery assignments of employees vhose service dcsignations cerrespond to

that Career Service.
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The Assistant Director for Personnel is responsible for reviewing reccmmen-
dations for such temporary essigmeents and for approving those sctions which
econform to the provisions of this Regulation. He is also respomsible for
periodically revieving such assigmments throughout the Agency to ensure
yroper utilization of personnel.

TEMPORARY ASSIGIMENT TO HIGHER GRADE

mmlamwmummawiﬁmemaiﬁﬂutammmm
his present grede in oder to provide him an opportumity to demomstrate bis
adility 4o perform at the higher level. Such tesporsry sasigoments vill be
limited to & ae-grade differential except in those instances in wvhichg

{1} Two-grade steges have been established ss the normal progression with-
in the grade range from GS-5 through GS-11, or

{2) Tobe specific sssignment is approved by the Assistant Director for
Personnel or his Deputy.

" IT the smployee has not been promoted when the period of time indlceted

below has elapsed since his sssigmment to the positicn, the actual duties

mm&mmmmmm ayee will be reviewed by the
Office of Persomnel to dstermine vhether) ification of the - -

. position is required.

in employee may be temporarily assigned (o a position classified ail & grade
lower than his own without change in his grede under the followling circum-
stancest

{1} ¥hen the employee is the only qualified indfvidual evailable for a
position vhich must be filled immedistely.

{2) When such an assigoment is desireble to provide an individual with
ecertair experience to qualify him for future assigmments in which he
would de of grester value to the Agency.

{3) When the employee possesses such ummsnal background, contacts or

App%g'or H‘?ggsg%dgl /&E‘F %mtﬁ% %’8 m dve
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necessity dictates his temporary sssignment to that position.

k) When the employes possesses qualifications of evident value to the
Agsncy in positions of his own grade, and although no immediate
&ssignment at that grade is aveilsble, staffing plans indicste the
avallsbility of an appropriate position in the near future,

{5) When, after downgrading of his position, it is sdministratively
determined to retain an employes in his present grade and position
because he is, by virtues of extended experience in the work being
performed, more valusble in that position

(a) than in any other position at his grade level which is then
avallable in the Agency and for which he is qualified, and

(b} than any other employee who is availsble for assignment to the
- position at the suthorized grade level,

be The following limitatiens apply with respect to the use of such temporary
agsignments s

(1) An employee temporardly assigned to a position of lower grade mey not
be promoted upon assignment to or while in that status, This does
ooty of course, affect periodic step increases in salary.

(2) The number of employees assigned on this basis within any Major
Component may at no time exeeed one percent of the total muber of
pesitions authorised by the ceiling approved for the Component con-

- perned. . '

(3) Bmployees amsigned on this basis will be charged against the personnel
eslling for the Component concerned an , in cases involving grades
08-16, =17, and -18, such employees will remain ¢harged against the
supergrade ceiling. '

@+ Assignments made in accordance with the provisions of this paragraph will
be perlodically reviewed by the Chief of the Major Component concerned and
the “’?ﬁt‘m Director for Personnel to ensure proper utilizstion of
personnel.

ds Consideration will also be given to the effect of such ssulgnments upon
personsl services expenditures in the budget concerned.

FOR THE DIRECTOR OF CENTHRAL INTELLIGENCE:
“
L. K. WHITE
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